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The Global Knowledge Network

Course

Effective E-mail Writing
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Duration: 1 Day (9:00 — 16:00)

ngiszasn:
DEVELOP ENGLISH-WRITING SKILLS OF PROFESSIONALS WHO REGULARLY USE THE LANGUAGE IN WRITING
E-MAILS AND SHORT REPORTS
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NAUBNSENDUTN/ANNUN:
® GRAMMAR REFRESHER ﬂ’]ﬁ“V]‘LI‘Vl'JuVLfJ?;I’miE‘J

® THEORY, EXAMPLES, DISCUSSION, AND EXERCISES q1#]) fivaeing aiitlse wazuutitniin

® IDENTIFYING AND CORRECTING COMMON MISTAKES nsszyuazufifieianainfifindution
® HOW TO WRITE EFFECTIVE E-MAILS 23019 sudiuaasinaiilsz@nina
® | ANGUAGE OF BUSINESS ENGLISH nMnaanguniagsna

® E-MAIL WRITING TIPS aanaulunisidisuaiia
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HIGHLY INTERACTIVE AND PRACTICAL. AN EXPERIENCED THAI SEMINAR LEADER ENCOURAGES DISCUSSION

AND QUESTIONS IN BOTH THAIAND ENGLISH. ALL EXERCISES IN ENGLISH WITH EXPLANATION IN
THAI. OPTIMUM CLASS SIZE APPROXIMATELY 25 PARTICIPANTS, ALL ABOUT SAME LEVEL OF ABILITY.
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Why Boston Network?

World Class Curriculum - our course curriculums incorporate best-in-business thinking and
practices and are designed for all organizational levels.

Renowned Trainers - all our seminars, conferences are led by senior executives, managers,
authors, educators, consultants, even CEOs. They’re not only skilled speakers, but top business
practitioners who have been in the trenches

Satisfaction Guarantee - we are totally focused on customer satisfaction. Our 100% customer
satisfaction guarantee is the factor that will distinct us from others.

Experienced Training Specialist - with more than five years of experiences, we bring in latest
business know-how, world-class cutting edge management knowledge, and valuable insights to

Thai society. We held over 200 seminar events each year with more than 10,000 executive
participants countrywide.

100% Satisfaction Guarantee
After attending Boston Network seminar or event, if you are not fully satisfied that we

have delivered everything promised. Simply notify the seminar administrator by the lunch
break and we will refund the entire registration fee.
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