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Effective E-mail Writing
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Duration: 1 Day (9:00 - 16:00)
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DEVELOP ENGLISH-WRITING SKILLS OF PROFESSIONALS WHO REGULARLY USE THE LANGUAGE IN
WRITING E-MAILS AND SHORT REPORTS
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® IDENTIFYING AND CORRECTING COMMON MISTAKES n3szijuazufifiatinnanaiiintusios
® HOW TO WRITE EFFECTIVE E-MAILS 3319l uginantinallsyavsng
® LANGUAGE OF BUSINESS ENGLISH nneangeniagsna

® E-MAIL WRITING TIPS in@anaulunisidsudiua
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HIGHLY INTERACTIVE AND PRACTICAL. AN EXPERIENCED THAI SEMINAR LEADER ENCOURAGES
DISCUSSION AND QUESTIONS IN BOTH THAIAND ENGLISH. ALL EXERCISES IN ENGLISH WITH
EXPLANATION IN THAI. OPTIMUM CLASS SIZE APPROXIMATELY 25 PARTICIPANTS, ALL ABOUT SAME LEVEL
OF ABILITY.
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L Lﬁﬂ&m_lw’ﬁw M.S. (Management of Information Systems), Claremont Graduate University, U.S.A.
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